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1 Scope

1.1System

oERP ©oMES oCRM SRM oOA oATMS oBPC oMDG

1.2Precondition

1. Internet works well
2. Legal entities

3. Already register the vendor information in APP SRM(VSR) system and had user account

1.30bject

Any registered vendors in APP SRM(VSR) system

2 Scenarios

Any registered vendors in APP SRM(VSR) system would like to change the information

3 Result

Easily and conveniently get the suppliers information through vendor self-registration to
invite more competitive suppliers to collaborate with APP. More business opportunities for
vendors and win-win solution for both side.
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4 User Instruction
4.1 Vendor information Change

4.1.1 PIs login to SRM system through your account and password.

A * VD0000000601
EE* sessssse

sarg

4.1.2 After you login to the SRM system, pls click vendor information management tab.

Then click “create a change” to navigate to vendor information change screen.

4Back Forward b History Favorites Personalize View Help

E e
RIFRA i RIRESEE
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Vendors: ###fiX20181201 (1100), Step 1 (General Information)

s o) [ B osea e ctong sy

1 2 3

L

General Information Supply information Certificates and Attachment

Business partner number 1100 Vendor number 1002332 EREER HiTIE0181200  HIFA Yes  Cerificate No  Vendors Yes  Purchaseblock No  Finace block No

Wele

Full Screen

Blacklist Ho

Center Data Company Information
BP number. 1100 * Company type; | Other
Supplier Number: 1002932 *TFN Category: | Unified Social Credit Code
* Company Name: | SARIEE20161201 *Taxnumber: | 123436788011779999 81
Company website: * Date of Incorporation: | 2015/12/01
*Country: | China * Industry: | Industrial
*Currency;  Chinese Yuan Renminbi * Registered capital 10,000,000.00  Chinese Yuan Renminbi
*language:  Chinese Fixed assets: 0.00/ |Chinese Yuan Renminbi
*E-Mail Address:  qianjayin@app.com.cn Total assets. 0.00/ |Chinese Yuan Renminbi
Previous year's operating inc.... 0.00/ | Chingse Yuan Renminbi
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4.1.3 You can change all the information except your tax No. and tax type.

You can click next button or previous button to different information part.

Change request: New, Step 1 (General Information)
|| G check | 3 Close Window | [S]Save | o Submit

1 2 [ ) E—

General Information Supply information Certificates and Attachment

Version of source vendor Historical Version H1 Modified Time of source vendor 2018/12/02 09:32:04

Center Data Company Information
BP number: | 1100 = Company type:  |Other -
Supplier Number: 1002932 *TFN Category:  |Unified Social Credit Code
* Company Name: | 3E#R06%20181201 * Tax number: 123456789011779999 11
Company website: | ] * Date of Incorporation:  [2015/12/01 )
* Country:  [China -] *Industry:  [Industrial -
= Currency: | Chinese Yuan Renminbi - “ Registered capital | 10,000,000.00| [Chinese Yuan Renminbi |
*Language:  |Chinese -] Fixed assels: | 0.00| [Chinese Yuan Renminbi |
* E-Mail Address: gianjiayin@app.com.cn Total assets: | 0.00| Chinese Yuan Renminbi  +
Previous year's operating inc.._ | 0.00| [Chinese Yuan Renminbi |
Enterprise scale:  [Micro enterprise
A *Legalform:  [Manufacturer -
* Legal representative: | Z— ] Manufacture location (city / c... | |
Actual controller: | ] An existing Vendor of APP:  []
Chief executive: | ] Business scope.
Financial executive: | ] = Agentproductsornot.  ()Yes  (OMNo (%) Not Applicable

Shareholder information

Shareholders / supervisors 1:

Employee information

Total number of insured empl... |

4.1.4 Once you finish the information change, pls click check button to check if there is any

error message n .

At the same time, you can found all the information you changed this time will highlight in yellow.

If there is no error message, pls click submit button to submit your change request.

, Step 1 (General 1nform.

Change request: New,
Pre Next () ‘ Close Window | [5] Save
| d

2 3

L

General Information Supply information  Certificates and Attachment

Version of source vendor Historical Version H1 Modified Time of source vendor 2018/12/02 09:32:04

Center Data Company Information
BP number: 1100 * Company type: \mner V|
Supplier Number: 1002932 *TFN Category: | Unified Social Credit Code

* Company Name: | BRIEE20181201 *Taxnumber: | 123456789011779999 &1
Company webste: | ] * Date of Incorporation: ~ [2015/12/01 ig]|
*Country: [China - *Industry:  [Industrial -
*Currency: |Chinese Yuan Renminbi - * Registered captal | 10,000,000.00] [Chinese Yuan Renminbi v
* Language: |Cmr|ese '| Fixed assefs: \ 1,UUU,UDU.UU| |Chinese “Yuan Renminbi '\
* E-Mail Address: |qianj\awn@auu com.cn | Total assets: \ U.UU| |Chinese “Yuan Renminbi '\
Previous year's operating inc.. \ 0 ﬂﬂ| |Cninese “Yuan Renminbi V\
Enterprise scale: | Micro enterprise
Administrative personnel Information * Legal form: | Manufacturer v|
* Legal representative: |tammy | Manufacture location (city / c... \ |
Actual controller: | | An existing Vendor of AP []
Chief executive: | | Business scops:
Financial excutive: | | *Agentproductsornot OYes  (ONo  (5) Not Appiicable

Shareholder information

Employee information
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4.1.5 The system will remind you if you raise the change request, you could not modify the
change request unless APP vendor admin or buyer return your request to change . Pls click ok
button to submit the request.

Then your change request will pass to APP vendor admin and buyer to review.

Changes cannot be made after
submigsion of change request

Confirm submit change request?

4.2 Edit your saved change request
4.2.1 You can click save button to save your change request anytime, but it will not submit
to APP.

Once you would like to change your save change request, pls click “change request: XXXX
(save temporarily )

—

e E |
BN e e ]

HEmEEE
LHEEEEE » HREHEREE

4 Previous m@|t0mm:mw} | B change nistory

I» L ik El -
General Information Supply information Certificates and Attachment
Business partner number 1100 Vendor number 1002932 HERFEA EnihE20181201 A Yes Ce
Center Data Compal
BP number: 1100 |
Supplier Number: 1002932 |

* Company Name: | 3E4TAlE20181201 |
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4.2.2 Pls click Edit button to edit your saved change request.

Change request: ¥ #{{20181202 (5000000068), Save temporarily, Step 1 (General Information)
previous  Next(2) || #

¥ Close Window

—1 2 3 -

General Information Supply information Certificates and Attachment

Status Save temporarity Creation time 2018/12/28 19:40:15 Create person Z=E—

Modified Time of source vendor 2018/12/02 05:32:04

Change document number 5000000068
Version of source vendor Historical Wersion H1

Modified Time 2018/12/28 18:40:15

Center Data Company Information
BP number: 1100 * Company type: Other
Supplier Number: 1002932 * TFN Category: Unified Social Credit Code
* Company Name:  |$EHRARE20181202 * Tax number: 123456789011779999
Company website: * Date of Incorporation: 2015M12/01
* Country: China * Industry: Industrial
* Currency: Chineze yuan Renminbi * Registered capital: 10,000,000.00
* L anguage: Chinese Fixed assets: 0.00
* E-Mail Address: gianjayin@app.cem.cn Total assets: 0.00
Previous year's operating in... 0.00

=

T ——

4.2.3 Once you finished, pls click check button to check if there is any error message.

If no, pls click submit button to submit.

(20181202 (5000000068), Save ig Step 1 (General Information)

Go" Read Only | 3¢ Close Window | (5] Save |

Change request:
Previous  Mext (B)

2 £} —
Certificates and Attachment

»—1

General Information

Supply information

Status Save temporarity Creation time 2018(12/28 19:40:15 Create person F— Modified Time 2018/12/28 19:40:15

Modified Time of source vendor 2018/12/02 09:32:04

Change document number 5000000068
Version of source vendor Historical Version H1

Modify People Z—

[Chinese Yuan Renminbi

0.00] [Chinese Yuan Renminbi

0.00] [Chinese Yuan Renminbi

Center Data ‘Company Information
BP number: 1100 * Company type:  |Other ~]
Supplier Number: (1002032 “TFM Category:  |Unified Social Credit Code
* Company Name:  [EmRizt20181202 *Tax number:  [123456789011779999
Company website: * Date of Incorporation:  [2015/2/01 ]
* Country:  [China * Industry:  [Industrial ~]
* Currency:  |Chinese Yuan Renminbi ~| * Registered capital. | 10,000,000.00]
*Language:  |Chinese ~] Fixed assets: |
* E-Mail Address:  [aianjayin@app.com.cn | Total assets: |

Previous year's operating in...

p-oo x| [Chinese Yuan Renminbi

Enterprise scale:  |Micro enterprise

* Legal form:  [Manufacturer

Admi ive personnel

* Legal representative: | 25— Manufacture location (city / ... |

4.3 Return to revision

4.3.1
request and you will receive an email from the system with return reason.
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If your change request did not maintain correctly, APP vendor admin will return your
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4.3.2 Plslogin to SRM system. In Vendor information management tab, pls click “change
request: XXXX (return for revision)

v History Faygrtes sonali View Help

RETHIRN EHinE HEFEEESE
HEEEs

HE =

Vendors: ###i{20181201 (1100), Step 1 (General Information)

evious Naxt@ |I_ % Change reguest:5000000058(Returned for revision) I change history

— 1 2 3 -
General Information Supphy information Certificates and Attachment
Business partner number 1100 Vendor number 1002332 HEEER EREt201812M TiFEA Yes Certificate No Vendor
Center Data Company Information
BP number: 1100 * Companv tvoe: ot

4.3.3 PlIs click Edit button to edit the returned change request.

Change request: JFFgFIA20181202 (5000000068), Save temporarily, Step 1 (General Information)

Previous  Next () 3¢ Close Window
Ir— 1 = = =
General Information Supply information Certificates and Attachment
Change document number 5000000058 Status Save temporarily Creation time  2018/12/28 18:40:15 Create person ZE— Modified Time 2018/12/28 18:40:15 Modify People 2
Version of source vendor Historical Version H1 Modified Time of source vendor 201812/02 09:32:04
Center Data Company Information
BP number:  [1100 * Company type:  |Other
Supplier Number:  [1002932 * TFN Category: | Unified Social Credit Code
* Company Name:  [384m#%20181202 = Tax number:  [123456789011779999 &1
Company website: * Date of Incorporation:  [2015/12/01
* Country:  [China * industry: |Industrial
*Currency:  [Chinese Yuan Renminbi * Registered capital: 10,000,000.00] [Chinese v
* Language:  |Chinese Fixed assets 0.00] [Chinese
= E-Mail Address:  |gianjiayin@app.com.cn Total assets 0.00] [Chinese

Previous year's operating in... 0.00| [Chinese v

Once you finished, pls click check button to check if there is any error message.

If no, pls click submit button to submit.

Change request: F{XHFES1201 2018 (5000000068), Returned for revision, Step 1 (Genel

revious Nex‘l®|6d‘ﬂead0nty | 3¢ Close Window | [3]Save |

» 1 2 3 4
General Information Supply information Certificates and Attachment
Change document number S000000052 Status Returned for revizion Creation time 2018M2/28 19:40:15 Create p«
Version of source vendor Historical Wersion H1 Modified Time of source vendor Z018/M2/02 09:32:04
Center Data Company
BP number: 1100

Supplier Number: 1002932

* Company Mame: HEEH=1201 2018 |

Company website: | ] * Date
* Country:  [China - |

* Currency: |Chinese Yuan Renminbi - | *R
* Language: |Chinese - |

* E-Mail Address: |qianjiayin @app.com.cn |
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4.4 Change bank information

4.4.1 If you would like to update your bank information, please delete your existing bank
information first.

Select whole line and click @ to delet the exising bank information.

Bank information

(% add Ban. () Bank detais

*Bank Country Bank number SWIFTIBIC *Bank name *Bank account(recei.. | *Currency Account Holder Actions Receivable bank Account 0...

ch"a v 001121013058 SEARBAESSEE 1111 Chinese Yuan Renminti - » FkS12012018  §17F 1

4.4.2 Please input your update bank information. Pay attention one currency just allow one
bank information.

Please click = to search if the the SWIFT code already exist: input the SWIFT code and click

go to search. If you find the relevant bank data, please select the line. (If you could not find
the bank data, please go to Step 4.4.4. Otherwise go to Step 5)

Bank information
[ Add Bank
*Bank Couniry Bank number SWIFTBIC *Bank name *Bank accouni{receiva... *Currency Account Holder Actions Receivable bank Accou.
Germany " | . Gutem Tay AG {'}]Upcac receivable bal

Select: SWIFT/BIC B x
Hide Advanced Search Result == 500 items
Bank Country: DE & ! Bank Key: uy
Bank name: il City: g
Bank number: = | swrrmic: [[3443¢ ® | 3
Bank Branch: g Street: wy
Items (1)
Bank... - Bank Key Bank name City Bank nu... SWIF_.. Bank Branch
DE 1000000000 EEET == BEETTI0. .. 34434 45

4.4.3 Please input the bank account and select the currency. Then Upload the scan copy of

receivable bank information certificate.

Bank information
[} Add Bark
*Bank Country Bank number SWIFTBIC *Bank name "Bank account(receiva... |*Cumency Account Holder ‘ le bank Accou...
(emany ' BRETT908000 W EEER TN v Gutem Tay AG Joad receivable bl
K
Chinese Yuan Renminbi RMB
v
Unitef States Dollar UsD Y
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4.4.4 If you could not find the bank data through SWIFT code,please ensure your SWIFT code
length is 8 or 11 characters.

Before you input the bank data, Please search the bank name and bank city through below web
site first.

https://www2.swift.com/bsl/facelets/bicsearch.faces;jsessionid=9F8162BA8290449976F3D8E27
CDAB948

Please input the SWIFT CODE in BIC field and challenge response according to challenge field.
Then click search button.

BIC & IALJGSED?? I

Institution name @

City @
Country & All countries
Challenge @ g VW ;' [ IY

Please enter the challenge to continue
Challenge response @ DIV WA N IY] >

4.4.5 Please copy the instituion name as bank name, bank city, bank country.
Discowver

SWIFTRef

BIC @ AUGSDET77 Direct.

Institution name @

City @ Discover the
BIC-to-LET
Country @ All countries H Relationship file

Search results (1 BICs found). Last update: 20 Dec 2018

BIC Institution name City Country

AUGSDETY STADTSPARKASSE AUGSBURG AUGSBURG GERMANY

4.4.6 Please back to SRM system. Input the SWIFT code and then select whole line and click
bank details button

Bank information

[ e 8

*ank Country Bank number SWIFT/BIC *Bank name "Bank accountireceiva... *Cumency Account Holder Actions Recelvable bank Accou...

I Germany v v {'}] Upload receivable bal

-10 -


https://www2.swift.com/bsl/facelets/bicsearch.faces;jsessionid=9F8162BA8290449976F3D8E27CDAB948
https://www2.swift.com/bsl/facelets/bicsearch.faces;jsessionid=9F8162BA8290449976F3D8E27CDAB948
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4.4.7 Please input bank name, region and city you search from the SWIFT code website
and then click OK button.

*Contact type #HName Cell phone E-Mail Bank details 0 x file
Sales person Tammy 11111111 qianjiaying B 207
Bank details
201
Bank Country: Germany
201
Bank number:
Bank information SWIFT/BIC: CHASDEFX
| EE': Add Bank ||T| I | @ Bank details * Bank name: J.P.MORGAN AG
Region: Hambur e
*Bank Country Bank number SWIFT/BIC = g rcou
City: HAMBURG
. Germany R CHASDEFX iten

Street:

Bank Branch:

Customer information of paper industry

4.4.7 Please input the bank account and select the currency. Then upload the scan copy of
receivable bank information certificate.

Bank information
(% AddBank | fif ||| @) Bankdetais

*Bank Country Bank number SWIFT/BIC *Bank name *Bank accountireceiva... *Cumency Account Holder Actions Receivable bank Accou...
Ieermany v 11111 el 111111 Euiogean Euro V' GuiemTay AG

1. If the browser display the information as below, it means time out and you need to re-log into
the system & retrieve your registration form.

500 SAP Internal Server Error

ERROR: Fif<i4 2 T8 A 537 (termination: ERROR. MESSAGE_STATE)

2. Please use browser version higher than IE 11

3. For the uploading attachments, please DO NOT use the document name including special
characters like %*-#&/~[]()$ @\

4. For the uploading attachments, document type should be PDF, JPG,WORD,PPT, EXCEL,
etc.

5. If you download the template from the system unsuccessfully, please check your browser.
Please use IE 11 or higher version browser to open VSR system. If you still could not download
the template, please mail to vendoradmin@app.com.cn to get.

THE END, THANKS !
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